Setting up a Bee Creek E-mail Account in Outlook Express

1. From Outlook Express, click Tools, then select Accounts... from the pull down menu.
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2. From the Internet Accounts window, click Add, then select Mail... from the drop-down
menu. The Outlook Express Internet Connection Wizard will open.
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3. Enter your name in the Display name field and click Next.
Internet Connection Wizard rz|

Your Hame

wihen pou zend e-mail, your name will appear in the From field of the outgoing meszage.
Type your name as you would like it to appear.

Dizplay name: Jahit Smith

Faor example: John Smith
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4. Enter your e-mail address in the E-mail address field and click Next.

Internet Connection Wizard

Internet E-mail Address

Your e-mail address iz the address other people uze to zend e-mail meszages bo pou.

E-mail address: | jemithi@beecreek. net

For example; someonet@microgsaft. com
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5. Select POP3 from the My incoming server is a ___ server drop-down menu.
Enter mail.beecreek.net in the Incoming Mail (POP3, IMAP or HTTP) server field and
mail.beecreek.net in the Outgoing Mail (SMTP) server field then click Next.
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E-mail Server Hames

My incoming mail server iz a | POP2 | SEIVEL

[ncoming mail [POP3, IMAP ar HT TP server:

mail beecreek. net

A SMTP server iz the server that iz used for pour outgoing e-mail.

Cutgoing mail [SMTR) server:

mail beecreek. net
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6. Enter your Account name in the Account name field and your password in the Password
field. Make sure Remember password is checked. DO NOT check Log on using Secure
Password Authentication (SPA).

Note: Your account name is everything before the @ symbol of your email address.
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Internet Mail Logon

Type the account name and pazsword your [nternet zervice provider hag given you,

Account name: | jEmith |

Paszword: |----- |

Remember paszword

[f wour Internet zervice provider requires vou to use Secure Paszwaord Authentication
[SPA)] to access vour mail account, zelect the 'Log On Using Secure Password
Authentication [SPA] check boy,

[ ]Log on using Secure Password Authentication [SP)
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7. Click Next, then click Finish to close the Internet Connection Wizard and return to the
Internet Accounts window.

8. From the Internet Account window, select the account you just created, then click
Properties.
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8. On the General tab, under Mail Account, you can change the Account Name to
something more common. An example is Bee Creek Email.

*= Bee Creek Email Properties

General |Servers Connection || Security | Advanced

ail Account

Type the name by which you would like o refer to these
gervers. For emample: "Work" or "Microzoft Mail
Semver.

|Bee Creek Email |
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M ame: |J|:|hn Smith

Crganization: |

|
|
E-mail address: | jEmith@beecresk. net |
|

Reply address: |

Inzlude this account when receiving mail ar synchronizing
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9. Click the Servers tab. Under Outgoing Mail Server make sure the "My server requires
authentication" box is checked. Click Settings...

*= Bee Creek Email Properties

General | Servers |Eu:unneu:ti-:un Secunty || Advanced

Server Information
My incoming mail zerveriza  |POP3 TEMVEL

Incoming mail [POF3]: |mail.|:ueeu:reek.net |

Outgaing mail [SMTP: | rail beecreek. net |

[rizoming kail Server

Account name: |ismith |

Pazsword; | saenn |

Remember pagzward

[ ] Log on using Secure Pazsword Authentication
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My zerver reguires authentication Settings...
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10. Select Log on using then enter your account name in the Account name box, your
password in the Password box, and check Remember password box. DO NOT check Log
on using Secure Password Authentication.
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Logon Information

() Uze zame zettings as my incoming mail server

(%) Log onh using

Account name: | jzmnith |

Pazzward: | T |
Remember paszword

[]Log on using Secure Password Authentication
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11. Click OK to close the Outgoing Mail Server window, then click OK to close the
Properties window, and then click Close to exit the Internet Accounts window.



